Student’s Guide to Google Classroom

First Login
1.)Go to: classroom.google.com.
**If you are using a phone or tablet download the Google Classroom app
2.)You sign in using your @focuslearn.org email address
**If it is your first time logging in choose student as your role.
Join a Class With a Class Code
1.) Click the + on the top right of the page to Join Class
2.)Enter the Class Code given to you by your teacher or academic
advisor, and click join.
3.)You will have to complete this process for every course on your
schedule.
The Stream
1.) The stream is where you can view and access announcements,
assignments, discussions, and comments.
2.) Announcements will appear in the stream and generally is
information for you to read. You have the option to leave a “class
comment,” but be aware that these comments are viewable by the
teacher and to all students in the class.

Classwork
1.) You will have multiple Google Classroom courses depending on your
schedule. Remember you must click into each one to view your
assignments and to also communicate with your teacher.
2.) At the top middle of the page you will see “Classwork.” You will click
on Classwork, Scroll to your assignment and click on the assignment,
and then Click View Assignment.

3.) Complete the assignments in order as listed on your Coursework
page.
4.) On the right side of the screen you will see Your Work. This is
where you can click Add which will let you attach files, images,
documents, etc.
5.) You will also see Create. This will allow you to create a Google Doc,
Spreadsheet, or Presentation.
6.) After you complete any assignments you will click Turn In and
Confirm.
7.) Underneath the Your Work box is another box that says Private
Comments. This is where you can privately message teachers to get
help with an assignment or ask any questions to your teacher.

